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PRACTICE MANAGER
Finchampstead, Berkshire | Full-time or Part-time
An exciting opportunity to join a large GP practice and play a key role in shaping the future of our growing healthcare service.
We are a semi-rural GP practice located on the edge of Wokingham in Berkshire, serving a diverse and growing patient population of approximately 20,000 patients.
We are looking for an experienced, motivated and highly organised Practice Manager to provide strong operational leadership and help us continue to develop a high-performing, patient-focused practice.
THE ROLE
As Practice Manager, you will take responsibility for the effective day-to-day management of the practice, working closely with the Partners, clinical team and wider practice staff.
You will provide strategic and operational leadership across the practice, ensuring we deliver safe, effective and high-quality patient care, while maintaining strong governance, compliance and financial performance.
Key responsibilities will include:
· Leading and managing the day-to-day operational performance of the practice. 
· Providing strong leadership and support to the wider practice team. 
· Driving clinical governance, quality assurance and regulatory compliance. 
· Ensuring the practice meets its NHS contractual obligations, including performance monitoring and reporting. 
· Supporting the Partners with budgeting, financial management and business planning. 
· Identifying opportunities for service development, growth and continuous improvement. 
· Championing an excellent patient experience and ensuring patient feedback is used constructively to improve services. 
· Supporting the Registered Manager in relation to CQC requirements, inspections and compliance. 
· Working collaboratively with clinical and administrative teams to promote a positive, professional and supportive working environment. 


We are looking for an experienced healthcare professional with strong leadership skills and a genuine commitment to delivering high-quality primary care.
You will ideally have:
· Proven experience in GP Practice Management or a senior healthcare management role. 
· A strong understanding of the NHS and primary care environment. 
· Sound knowledge and experience of clinical governance, CQC requirements, compliance and quality assurance. 
· Strong organisational, leadership and decision-making skills. 
· Excellent communication and interpersonal skills, with the ability to work effectively with Partners, clinicians, staff and external stakeholders. 
· A proactive and solutions-focused approach, with the ability to identify opportunities and drive positive change. 
· The ability to balance strategic thinking with the practical demands of day-to-day practice management. 
WHAT WE OFFER
· Full-time or part-time hours considered. 
· Full-time position: 37.5 hours per week. 
· Based in Finchampstead, Berkshire. 
· Competitive salary, dependent on experience and skills. 
· The opportunity to work within a large and growing GP practice. 
· A genuinely influential role where you can shape, develop and grow a high-performing healthcare service. 
· The opportunity to work closely with the Partners and clinical leadership team to deliver meaningful improvements for patients and staff. 
JOIN US
This is an excellent opportunity for an ambitious and experienced Practice Manager who wants to make a real difference within a growing primary care organisation.
If you are passionate about safe and effective patient care, strong leadership and continuous improvement, and are looking for a role where your experience and ideas will be valued, we would love to hear from you.
To apply, please submit your CV and a covering letter outlining your relevant experience and why you would be interested in joining our practice.
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